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Session 3: Editing/Formatting



DUXBURY

Objectives:

* Editing and Formatting issues in Duxbury from exported
NimPro file.

* How to edit print page numbers in a text from a NIMAS
file using Duxbury.

* Set up and editing Table of Contents from exported
NimPro file.
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PAGINATION

* Pagination is the system with which the pages are numbered.




Using Your NimPro File

* Open your file using Duxbury from NimPro as presented in

the last presentation.

* Once your file is open, you can control pagination with

formatting codes.
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Beginning a New Page

New page will insert a Code to force a page break, even if
plenty of room exists on the current page. This is commonly

used between chapters of a book.
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Getting Started

;‘};: The Duxbury Braille Translator - [97816423831460NIMAS.dxp -- Ne
B File Edit View Layout Table Document Global Help

at the bottom-right reads, "The

e Select where you want to put a

Nnew page In your document. fair Verona, where we lay our s«
. . : "where," "lay," and "scene" in 1}
* The hlghllghtEd text is where bottom-right reads, "The Proloqgt
you will be working. <limggroup>|</i >|
<hi>)

<para.>YOUu may recite the line fror

do s50. [</para.>|

|</ul0>|<pagenum>|3 8 1 [</pagenum>|<ul0>)

i)

<para>Use the memorization cards «
The Prologue. |</para.>
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Layout Options:

3;’:. The Duxbury Braille Translator - [9781643831466NIMAS.dxp -- New Print Document]

. B File Edit View Layout Table Document Help
°
With an open document select i Ay .
the tab Layout. pie >mp 1 1 et Lot s
<docauthor>Amp 1 Style Level + Alt-Right
“ ” - Style Level - Alt-Left
* Then, select the “Page Codes <Ipagenum>cimggrc [
\<n0‘fe > *Ampl 1 Join Styles
ta b. </imggroup=|</level1 oin Lines
1iiks i<l >
—dpagenum}lll|~?‘__ Translation Codes H pm> V|{. ;.Jagenum
<para>Copyric , lucation,
<para>55 Was] _ 10, Brookl
- ) Line Codes >
11201 </para.> e ,
CPara. 2| » o] Right Margin >
<paa>Bl]l ri I \f this pu
Runover Offset »
reproduced orm, or b
. Math Codes > L
st « I i
Page Codes H MNew Page

WI (&)

Mew Reference |
classroom 1

Set Page Number...
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More Functions:

i":'; The Duxbury Braille Translator - [9781643831466NIMAS.dxp -- New Print Document]

B! File Edit View Layout Table Document Global Help

* Next, select the New page tab, rre—— TR
Or you Can use the “Ctrl-Enter” fair Veron, ApslyLestite st (o " with "fair," "ro,

"where," "  Stlelevl- AtRight 14, A footer at the

“l: bottom-rigl  Selev- Ablelt | 2. " fdnote>
key on your keyboard to utilize e

. . lﬂﬂ Join Lines
this function. - —_—

do so0. |<fpara}

m Character Codes )

jemory ifflou are read
Iranslation Codes 3

Line Codes }
[q_fum:' [<pagenum>{3
Left Margin )
EE Right M )
_ ight Margin
kpaslse the 0 pages 5 to memo
Runover Offset H

The Prolog

| 0 Math Codes )
</l
| : | Page Codes ) New Page Ctrl-Enter
<l >

' Set Page Number.. New Reference Page Alt-Enter
kpara>jFollow

; Header... Block Protect
memorize TI . :
: Footer.. Vertical Centering

el

e

i Famassba Tak
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Before Pagination

3;*; The Duxbury Braille Translator - [9781643831466NIMAS.dxb -- New Braille Document]
. B! File Edit View Layout Table Document Global Help
* Th lected mb th
e Se ec e page nu er In e e e T e M e I Y R -
. . I B R R BT R DX R TRt HT Y SRR TR T T R IR M E
f -8 - @ 8- 89 - - * .- .. e W - [ S N L I L Y I 1 B N 1 * - . .=
Or your VIeWIng. - S A T - O S-S At S - S A S 4 - I S S
. @ . & - - s 8. @ - a8 - L L LB - & 8. &8 . . . L T - - . LB
i *n R Ll Sl Seliedt Sl Sl el Sl Sl Sl Sl T Tkl el Sl et * 3%
= @% 8. #- &. @& LL ] v o @ - L M . W - ®: - 88 e - L - &% LL N
- L L - . L ] s s 1] - .- .. . Ll L LL] LL N ] L ] - . .. - L L L]
<@ @ . B @ - . @@ <. BE® - @ .. B 8. . # &. .. @8 @ L « . @ se a. BB - @ L e a=
il 3+ St Tt Sl 5 bt RS S Tl St S+ Sl Sl T Sl e . et e e
. e L ] - . L] . . . L - L ] - . . . . s 1 - e Ll . ..
-8 - & 8- . - 3 B - L BN B TR R 1 R a.s - . L] -8 e .. -8 -
T esatat 4 v et ha F bl 3 SRR S o oo o- el e
L - -e - - - 48 8. @ - . - . - - LB - . 8. 88 . L5 Ll - -
A L St S0 S Sl 3 St Sl -l Sl b 3 3 S T TS Sl bt Fol *:
TR R TR L BYRI R Rt £ ST BY
SEEETR R BEE TRt tE LRt REE FETE SURTEE LR LRt SRR T3 SEELELEER: BHICE
RN St S-S St - s
' CELnEN IR TnIREaR g aNg o nEagnang
- . - .. - LI - . - - e - - - - .. - .- - - - &. @
P et DM YISt gt - s TG :
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After Pagination

* Once the code is implanted this at the bottom-right re
il t “T, £ " § fair Verona, where we
will create a “Top of page” for rwhere, " "lay. " and "s
this document. bottom-right reads, "T
l</imggroup=</li |
<ti.>]

<para>YOou may recite the
do so0. |«</para>
<>

kpara>Use the memorizati
|l .

mil - . PRI [ ———
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Successful Change

TRANSLATED DOCUMENT
INTO SIMBRAILLE

- - - - - - - - - - - - - - - - - e R R
IRINT N
Tl A
L L |
IR TR R DR B R T IR CE D RO D L I B NI N D I LN B LR D
o sw ae oo Be ol oo B aw o ol ss BB B B cs ol ol s s ol BB ce ol ol s B oo B BB e
ce ve o BB e cr oo BB o B o B B e o B8 ce BB e e B ce B ocr B W e B v ce e B e

Current Style: None Page:504  |Line:1  (Column:d |a
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Page Reference Numbers

* The next step is to add your
page reference number.

 Select Layout, then, “Apply
Styles.”

B! File Edit View Layout Table Document Global Help

with "hous:«  ApplyStye.. Fﬂ*'ty" in bold.
at the boti  ApplyLastStyle Shift-Fé 1010gque, 1."; Text r
fair Veron:  Stylelevel+ Ait-Right |o " with "fair," "r
"where," ".  Stylelevel- Alt-left  |d, A footer at the
bottom-rigl  joinsyles 2 . "[inote.>)

| .= s
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Finding the Style

%"
]
B! File Edit View Layout Table Document Global Help

¢ ScrO” down tO the Style with “house," "both," "ike," "dig," and "ty" in bol

at the bottom-right reads, "The Prologue, 1.":; Text

”REfPageNumber” and SeleCt fair VApplyStyle.. X \ir,"

"where at th

this code within the appropriate it creesessiewmsy
. <fimggrn@ NS-NoNumberSign A
place in your document. S onencrcsdge

para.
\ﬂw( Portuguese P are
do so. PP-ProsePlay.
- PrelimPageNumber.
<fli.>

M"M PrelimPageNumberSingle.
3 PS-ProseStage.

Quote.

RefPageMumber. v

5 to
Show: ‘Recommended and In-Use Styles j
@| ’TI Cancel |
[<hi.>]

<para>Follow the memorization practice steps to help
memorize The Proloque. |/para>|
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Checking Your Work:

%5;: The Duxbury Braille Translator - [9781643831466NIMAS.dxp -- New Print Document] — Oa * F

B! File Edit View Layout Table Document Global Help - & xb

* This should be right before the (i i tecfll cione reaas, »the prologue, 1.%; Text teads, "in |

-right reads, "The Prologue, 1."; Text reads, "In
fair Veron

where we lay our scene," with "fair," "ro,"
number. Example: (381) rahere, " "

" "scene" in bold. A footer at the
bottom-rig

, " and

reads, "The Prologue, 2. "|/note>

</imagroup=|</li >
[<ti->

<para>[YOUu m

do so. </para.>!
[pgl</i >
|¢Reﬂ=’ageNumber >B 8 1|</RefPageNumber >|

i)

<para>Use the memorization cards on pages 382-385 to memorize
The Prologue. |</para>

i)

i)

<para>[Follow the memorization practice steps to help you
memorize The Prologue. |x/para>

<para>[fis~p]Memorization Practice Steps|fe~b]|</para>|
| Current Style: RefPageNumber. H I[ H |[3 HKeys:l )

cite the line from memory if you are ready to
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Using What You’ve Learned

 This allows the code to place
the print page number in its
correct format to the right
margin, also with the three
cell rule.

' ' ' ' ' ' ' ' ' ETETETETETETITITETET E IR R 1
T L L
L] LR L] L L] [ ] §- % 8- 88 9 L L LT
" ] [ 1 L1 8 ] L 3E1 L ] " - e 1 EXR | BX
L] L] LIl ] L L] L] v
L] LIl L] IETH TN P T LN I ]
[} BRI N B 1) (R 1]
L1 L B B B B L1 L]

 Thisis also used to edit page
Current Style: None uFage:SlM Line:1 uCulumn:l i ul(eys:l

numbers in documents.
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TABLE OF CONTENTS

Setting up and editing Table of Contents




able of Contents (cont.)

In this portion of the presentation, you’ll be shown how to set up a
Contents Page:

* As explained in the previous sessions: After opening your NIMAS file in NimPro
and saving the file to Duxbury as dxp.file, you will need to launch your Duxbury
program, and then open your newly created file.

* From here, you’ll be given steps to create a table of contents.
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NimPro and the TOC NIMAS File

% NimPro - 9781 £43831466NIMAS_Amplify ELA Gr 8

Getting Started: e ot vew i

= Front Matter

[Level 1]

When NimPro is launched, you - Copyriht ©213 by gty

| Contents /
Can See hOW the TOC has been Set :E\::r}‘h:fl::r ist 8A: Perspectives & Narrative Unit Overview
up for you, prior to saving as a

Heading 1

= =
e g
]
—+
(S ]

. Get Started SUB-UNIT 2
D u X b u ry fl I e List 3 Sub-Unit 2 Overview 4
° List 3 Sub-Unit 2: 9 Lessons 3
List 2
Narrative Writing SUB-UNIT 3
List 3 Sub-Unit 3 Overview 38
List 3 Exceprts from Going Solo by Roald Dahl 39
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How a TOC will Appear from a NIMAS File

* Here we have moved the file | fioe o v oor moe ocomer o e
from NimPro into Duxbury and
opened it. As you can see, we
have some work to do.
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Getting Started

# * Your Braille file
WY File Edit View Layout Table Document Global Help

should be open to
SimBraille.

* Scroll down in your
file to the beginning
of your Table of
Contents.
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Duxbury and the TOC

« The Duxbury Braille Translator - [9781643831466_Amplify ELA Gr 8.dxb

e Goto LayOUt File Edit View | Layout | Table Document Global Help

Apply Style... F2
pply Last Style Shift-F2
le Level + Alt-Right
Style Level - Alt-Left

e Select: “Generate Table of
Contents” or simply type b.

Join Styles
Join Lines

* If your file is not open to T, Trenshtion Codes

Character Codes

SimBraille, your Layout, T lineCods

. E 1 Left Margin

“Generate Table of Contents,” will 21 RightMargi
Runowver Offset

nOt Work- e .. : Math Codes

Page Codes

Set Page Mumber...
Header...

Foaoter...
Generate Table of Contents
Picture

Code List... F5

A . . A

-- Mew Braille Document]
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Duxbury and the TOC (cont.)

StYleS to use: Table of Contents ¥
* BANA Styleto Use: BANA Tedbook .

i Frel"ICh Francais standard
Include Levels One Thro UK Baci
e UK Basic UK Book
single Level Custom
° U K BOOk Left Margin (Single Level) I_ Left Margin for Level One: ’_
* Custom.

For this file select BANA.
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Styles to Use

Table of Contents X
CHOOSING BANA TEXTBOOK:
weote (IR -|
- * Your levels “Single” and
e WO P “Multi-Level” are preset.
Single Level Multi-Level
Lefj Margin (Single Level): 1| LeftMarginforLevel One 1 ° YEt, you Can C hoose your
N T headings/heading labels.
Runover Indent (Single Level) 14| Runoverindent )

-

Right Margin (Single Level): ’—— Right Margin: I—
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SETTING UP THE TABLE OF CONTENTS

:*;‘;: The Duxbury Braille Translator - [9781643831466NIMAS.dxb -- New Braille Document]
B! File Edit View Layout Table Document Global Help

su @ o @ @ s as ww ws EE WE F@ WS EE AW EE AE EE AE EE AE EE K EE AW GE AW GE AW EE A IR LN
B L I R B R T I T T T TR T TR Y NRT TN T IR O Y NPT T R I N ST
L X #: & @ @ LE E 1 1 W 88 e #: & @8
'y . - 8 @ T N T Y Y [l .. @ @
&8 .8 .. @8 48 48 T TR PO M (R T 8. @b a8
.. = L] - L L1 .. N I T
9 @ L .- [ T T [ EEE DETIETE |
' A tt ¥ .8 ' IR
B L T T T O T T Py Y I T T T PO T S N TN T e L IR T
Y (TR IR PETETETE (I R ETETE (F I R I TR T T TR I TR T
ce o o @ . T 8. . .. T - c @ . W . E & @ v ovn BE . #E
[E O R T E P T I TN N T e B IEE o 88
LIENE TON Fa PO 1] v Wl . L ¢ LIEE B N I L ] . . '
- AW BRI I P ] # .- @ - Y N I I PO PR
. & e o . ce an M. @ .
. L L IR . .- .
' L BN FN O TN | N 'y B o N 1 LI T | N
L I P [ ] [E I ] i SRl N e N
L] L1 ]} -9 - -0 .® . - .- B8 .-
. L] L . e .
# @ B A B 8 B oo ol @B 8 @ @ LN L 1 L1 T O T ]
(I P ] L ] [ PR B < il ‘s L] [ EY I I
- W . W L] .. e B L]
[} v on @ [ + W [
L LN 1 By g L ] L 1] ad d@d @ L IO TS BNl N | 1 L ]
‘e #8888, 4@ 'R T .. @F .. @8
Access
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BANA sets your “Table of
Contents,” yet it does not
completely set up all
formatting.

For example, it does not add
the format to omit the first
and last line of text within
the Table of Contents.
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Setting up the Table of Contents (cont.)

Choosing Custom as a Style

* In the custom style, you are able to
select your levels and run-overs.

Table of Contents X

Spetotie |

| Center Top Level
. Include Levels One Thrg |99_
* Custom allows you to better modify ¥ Number Top Leve
to fit your document. sngle Level VoltLevel -
Left Margin (Single L ’1_ Left Margin for Level One: 1
Left Margin Increment: 2
Runover Indent (Single Level): ’4— Runover Indent: 2—
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Setting up the TOC (cont.)

* |nclude Levels One

bt & Through: (default is 99)
Style to Use: e - | Your document may
o o T = " CenterTopLeve contain DBT Heading

7 NumberTop Leve Styles from H1. to H3.
ol Mult-Level but you may only want
Left Margin (Single Level): Left Margin for Level One: ¥ | the ﬁrSt two |€V€|S, H].
Left Margin Increment 2 | & H2., to appear in the
Runover Indent (Singl Leve: e Cm Table of Contents.
L * You would therefore
Right Margin (Single Level): ’r Right Margin: 6 enter 2 |n th|S bOX
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Setting up the TOC (continued)

Table of Contents X
e Center Top Level: (Check Box)
Sele (S
‘ o1 . Number Top Level: (Check Box)
| Center Top Level
Include Levels One Through: |99_ T «
¥ Number Top Level
Single Level Multi-Level
Left Margin (Single Level): ’1_ Left Margin for Level One: -
Left Margin Increment: 7 |
Runover Indent (Single Level): ’4_ Runover Indent: |

| Always Use Maximum Runover

Right Margin (Single Level): F Right Margin: [ﬁ_
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Customizing Your Document

* The next three items are
grouped together to define a
Single Level Table of Contents.

Access
Academy

Table of Contents

Style to Use:

Custom

Include Levels On

Single Level

Left Margin (Single Level):

Runover Indent (Single Level):

Right Margin (Single Level):

Centered Heading:
Left Column Heading:
Character for Guide Dots:

Use:

a

iE N

L«

[ Center Top Level
v MNumber Top Level
Multi-Level
Left Margin for Level One:

Left Margin Increment:

Runover Indent:

[ Always Use Maximum Runover
Right Margin:

i NN

|D0t 5 vI
|Print Page Nun vl

Right-Aligned |

End Codes: [top]

oK | Cancel I

Right Column Heading:

Place Numbers:
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Runover Indent

* Change the runover indent from ™" x
. Style to Use: 'ustom i
4 to 3 to better fit your ! e ———— — =
docu m e nt form atti ng. Include Levels One Through: |99— o i o e

Single Level Multi-Level
Left Margin (Single Level):

» Runover Indent (Single Level):

Right Margin (Single Level):

Left Margin for Level One:
Left Margin Increment:
Runover Indent:

[ Always Use Maximum Runover
Right Margin:

"I
i NN
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Table of Contents (cont.)

* You can also put additional elements from your text
into a Table of Contents by surrounding them with the
correct DBT codes.




Multi-Level TOC

e The next five items are

: grouped together to define
& a Multi-Level Table of
Include Levels One Through: EX CO nte ntS .

Left Margin (Single Level): Left Margin for Level One:

Left Margin Increment:

e Step 1: Left Margin for
Level 1: (Text Box)

"]

[1_
Runover Indent (Single Level): 3|
]

Right Margin (Single Level):

e Step 2: Left Margin
Increment: (Text Box)
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Multi-Level TOC (cont.)

Table of Contents *

e Step 3: Runover Indent: (Text
Box)

Style to Use: Custom

[«

[ Center Top Level

Include Levels One Through: |99
S ¥ Number Top Level
e Step 4: Always Use Maximum Single Levl Multi-Leve
Left Margin (Single Level): 1 Left Margin for Level One:

Run over: (Check Box)
° Step 5 nght Marg|n (TeXt BOX) Runover Indent (Single Level):

I Always Use Maximum Runover
Right Margin (Single Level): * Right Margin:

Left Margin Increment:

Runover Indent:

i s
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Steps to Complete TOC Setup

STEP 1: *
Rig in (Single Level): |6 Right Margin: | 6

* Centered Heading: Contents et ot B
STE P 2 : Left Column Heading: | JhhEes Right Column Heading:

Chara r Guide Dots: |Dot 5 LI Place Numbers: |Rtght-.ﬁ!igned ﬂ
* Left Column Heading: Chapter Uses it Page tum | DS

[top]

OK Cance I
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Steps to Complete TOC Setup (cont.)

STEP 3:
* Right Column Heading: Page

STEP 4:

e Character for Guide Dots: Dropdown
options are Dot 3, 5 or 6, or dots 3 &
6.

Access
Academy

Right Margin (Single Level):

Centered Heading:

Left Column Heading;

Character for Guide Dots:

Us*

|6 Right Margin:
Right Column Heading:
Dot 5 v|  Place Numbers:
End Codes:

Print Page Nun v |

OK

Right-Aligned |

ltop]

Cancel |
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Steps to Complete TOC Setup (cont.)

STEP 5:

* Place Numbers: List Box - Page
Numbers can either be right R -
aligned, or placed left aligned in
the last 2 or as many as 7 cells. Centeed Heading:

STEP 6: Left Column Heading: St Right Column Heading:

° U se: L|St BOX Where yOU can Character for Guide Dots: Dot 5 v|  Place Numbers Right-Aligned j
choose either "Braille Page Use Din Page Nun v des o]
Numbers" or "Print Page |
Numbers n 0K Lancel |
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Steps to Complete TOC Setup (cont.)

STEP 7:

* End Codes: Normally DBT will
go to a new page, but in
some instances, this may not
be the case, and for example,
a colon separator is added.
This field allows you to enter
appropriate DBT Codes to
achieve this.
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Centered Heading:

Left Column Heading:

Character for Guide Dots:

Use:

pmcr—Y |V
Right Column Heading:
Dot5  ¥|  Place Numbers Right-Aligned v/
Pri End Codes: top]
OK Cancel |

IIIIIIII

HHHHH



TOC Formatting Before...

;‘;’; The Duxbury Braille Translator - [9781643831466NIMAS.dxb -- New Braille Document]
B! File Edt View Layout Table Document Global Help

L N 1 # o s v oa w - W W # F . B8 @ -
el B P TN I BRI B IR PEE I O I B B P T
. @8 .. . @ @. H. . W- .. .. B. .- @. .- B. W- @. B- 8. .8
" & & 8. @8 & .8 A8 @ Rl B EREIEEEY B LN LN L T L R N PO LN L B N L
' 4. 8 @8 & @ A0 8% . B o0 L L B 1 v ool aa ol B o L
L | “ a L1 I O L T T | B L T B L 1
B T T Y I P T T e I e I TR I Py I e A T T T
- T TET ETET P . W T TE TR r T . @B W
& & & ¥ B ¥ 0 @ « @R .. @ @8 @ W L LI L] W v BE s o a0 W@
T N #. .8 &8 S N Ty
SRl o #- .. LR T
" . o8 8. 8- - e v oaw oas
—
L
o .-
. .8 Y
@@ B @ B 8.
T ] . @ W @
T T T
AT T
& F - B W L]
 BE @@ @ A% @ @8 .8 @ B B .8 & @d cs WE @ B #. B @B B W
N T T e T T PO .. NP B T R T P
T B T P e .. 1 .. W .. W T
L1 BT L] & F % @8
e sa WE @B B8 ca o @ BB W
B T e B 8. .8
#. &, B8 8. .8 8. .8
& @ B 8. @ LN 1
@ @ &% @ a8
ce WM. W oW -8 W- Ee W A W e .8 - AW . Ie -
e M. oW W ] . T v W o W e I R T
LI v e @ e W Ll LA L L LL N ] L & @ @ L
s e @e @ @ B B8 LN ] “ W @ @ s Wl B oW B @@ L] L ]
v e oW W L - LW s 5 e ce oW L@ A . @ -
S WM. . W W W . e @ E -8 @ .- W e - W . W e
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TOC Formatting After...

;‘;’; The Duxbury Braille Translator - [9781643831466NIMAS.dxb -- New Braille Document] — O

B! Fle Edt View Layout Table Document Global Help

« @ @ o o B AR L = s - @ #. @8 @ LI Y & %@
R P N PO Y Y Y BT I P T P e O T T L1 1y
W W . W @ B . .. B .. @ BB -8 B A8 .8 8 e o e oen o e B -
8, @@ B 8 B BF @
'  BE &8 @ LI Ly L |
F B B P PO P
co W W oW @ B B .. @@ S L LR T T T TR .
SR RN N T ceoae @ B e @ SIEE L EERl .
LI | o s #e e # o0 B8 & WE .8 . L] 8 8. #F 40 B8 . @ L] L1 ' L 1]
W #: o B B A & &8 ' L ] L1 1] L Ty L L B
s e o B B o @ o @ el N Y #. . #&. #- @ a8 -8 .
IEE - &, @- @ &% .. @ @@ TR L. . -4 @ .
T TR L &% @ 8. 86 8. .8 B8 @ . TR @ 8k .8 . IR T
L | o roos @ @ B0 BE 4R @ L LI ol L T L ] L R R L |
ca WMo AW @ AR .- B L] [ I L] <. WE . @& .. @8 “ = Bl s s s
T T T N T e N T e T TN T T e e
ve B W W B W s B B oo B oo B oo B W
L ] #: % #: @ L 1] L 1 B #: # o0 B
s BB oW B BB B o B @ e s s e W B W il b - L Py [ B 1N
. W, @ @ @ B B .- B B .. .. AR @ R .8 &8 @ .8 8. .. -8 @ -8 -B -# # 1]
L - . @ L N1 I BN T # R w8 L
#: @ & % #: 48 LR #: @ L] O T L ] # #: @
s We ol W B 1 BRI B BT L1 co Wl L] - L]
N T T M e T I I T e . . T
c. W & @ .. W@ . 68 #8 §. .@ EIEIR T
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LINE CODES

:S":The Duxbury Braille Translator - [9781643831466NIMAS.dxb -- New Braille Document] - g X ‘
B! File Edit View Layout Table Document Global Help - 8 X

.......
00000000000
............

..........................
----------------------------------------
IIIII
--------------------
lllllllllllllllllllllllllllllllllllllllllllllllllll
.................................................................
........................................
llllllllllllllllllllllllllllllllllll
........................................

........................................................
oooooooooooooooooooooooooooooooo
ccccccc

Blank Line

....................
------------------

oooooooooooo
oooooooooo
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* In order to apply the correct
formatting you must use the
codes correctly.

* To apply formatting to the
Table of Contents, add the
codes [tls] and [tle], so the
text will not be on the first
and last line following
formats.
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Notes on TOC Formatting

* Note 1: It is essential to have Reference Page Numbers properly used
in DBT if Print Page Numbers are to be used.

* Note 2: If you create a template from your braille document
immediately after generating a Table of Contents, all of the options in
this dialog are saved with the template.

Access
Academy

AAAAAAAA
IIIIIIII

HHHHH



Notes on TOC Formatting (continued)

* Note 3: In some cases, normally when creating a TOC with a
Template, you may see the following message. Answer "Yes" to have
DBT correct the problem for you.

| DET X

This document does not have the rp codes in the header styles
needed to generate a table of contents. Choose Yes to have DBT add
them.
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Notes on TOC Formatting (cont.)

* Note 4: You can also add entries for a Table of Contents at the
appropriate places in your text and mark them with DBT codes that
make them invisible in the text but add them to the Table of
Contents.
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TYPEFORMS

How NimPro reflects print Typeforms

Access
*
NIMAC
HI




NimPro/Typeforms

 After opening a NIMAS file in NimPro you will notice that bold or
Italics Typeforms are present.

* Braille makes sparing use of "strong" or "emphasized" text,
eliminating the bold or italic attribute when its use is merely
decorative, or when it is used for a purpose already indicated by
other formatting. A case in point is Headings, which are already

identified by their centering or indentation level, making the bold or
italic indicator redundant.
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NimPro/Typeforms (cont.)

You can adjust the Typeforms in NimPro as discussed earlier, by right
clicking within the word or phrase followed by clicking “Ignore
Strong” for bold and “lgnore Emphasis” for italics. This will remove
the Typeform.

When exporting the file to a Duxbury/Word file, the unadjusted
Typeforms will remain intact and can be adjusted in whichever
program you’re working in.

AAAAAAAA
IIIIIIII

HHHHH



Typoforms Exported from NimPro

Exported From NimPro into Duxbury, the bold/italic typeform is
brought over in the conversion.

*5

W% File Edit View Layout Table Document Global Help
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Adjusting Typeforms

° From the LayOUt ta bl through | };’;The Duxbury ErailleTrans.latm}liﬂdﬁﬁ_ﬂmpliﬁr ELA Gr 8 Va.dxp -- Print Document]

the Apply Styles command you
may adjust the Typeforms.
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#'| File Edit View Layout Table Document Global Help

Four score

Apply Style... Fa
Apply Last Style Shift-F8

Style Level + Alt-Right
Style Level - Alt-Left

Join Styles
Join Lines
Translation Codes

Character Codes

Line Codes

W o W o
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Adjusting Typeforms (continued)

* From here you can change or (=]
add the Typeform that is needed Choose a stle to apply

8-9, ~
acronym

or prlnted' AlphabeticDivision.

Attribution.

B-BodyText.

BE-BoxBegin.

BO-BoxDouble.

BE-BoxEnd.

BH-BoxCenteredHead.

BL-BlockProtectLevel
» e ————
Show: j

|Hecummended and In-Use Styles
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Typeforms Before and After

[E" File Edit View Layout Table Document Global Help

Before

B File Edit View Layout Table Document Global Help

After




Notes on Typeforms

* Analyze the document. Determine the purposes for which bold, italic,
or other forms of emphasis are used. Decide how you want to divide
the document into volumes for braille. Look for issues that you may
want to resolve in NimPro or in Word before going to DBT.

e Using a NIMAS file converted by NimPro to a Duxbury file or Word will
send the Typeforms of bold or italics over for you to your new file,
making transcribing easier and timesaving.
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Formatting Keystroke Commands

B Body text (i.e., make this an ordinary text paragraph.
D Directions

E Exercise (a specialized list style)

H1 Heading level 1

H2 Heading level 2

H3 Heading level 3

H4 Heading level 4

H5 Heading level 5

H6 Heading level 6

L List Item (an entry in a list, see Notes below.)
T Transcriber’s Note (aka Production Note)
Space Move the cursor to the next paragraph
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